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Meeting Date
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	Time	Welcome and Introductions

	name of organization chair or president
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	Approval of Prior Meeting Minutes
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	Time	First Item of Business
	name of presenter and his/her title


	Time	Second Item of Business
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	Time	Third Item of Business
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	Time	Open Discussion
	name of organization chair or president
	Time	Closing Remarks
	name of organization chair or president
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