Developing Your Cornell Volunteer “Career”

Saturday, January 28, 2012

​​​​​​​​​​​​​​​​​​
Dear CALC Participant,

Thank you for signing up to attend this session at CALC. To make the most of our one hour together, please complete and bring to your session the two brief exercises below.

Regards,

Laura Denbow, senior director, Office of Volunteer Programs

Rob de la Fuente, director, Office of Volunteer Programs

Rebecca Sparrow, executive director, Cornell Career Services

Exercise #1: Identify Your Cornell Interest Areas

What you are interested in matters. Review the lists below and check off the areas at Cornell that are of interest to you.

College/School 
	· College of Agriculture and Life Sciences (CALS)

	· College of Architecture, Art, and Planning (AAP)

	· College of Arts and Sciences (A&S)

	· College of Engineering (Eng)

	· College of Human Ecology (Hum Ec)

	· College of Veterinary Medicine (Vet)

	· Cornell Law School (Law)

	· Faculty of Computing and Information Sciences (CIS)

	· S.C. Johnson Graduate School of Management (Johnson)

	· School of Hotel Administration (Hotel)

	· School of Industrial and Labor Relations (ILR)


Department 
	· Admissions and Financial Aid

	· Athletics and Physical Education

	· Atkinson Center for a Sustainable Future 

	· Baker Institute for Animal Health

	· Cornell Career Services

	· Cornell Lab of Ornithology

	· Cornell Plantations

	· Cornell University Library

	· Cornell's Adult University

	· Division of Student and Academic Services

	· Enterpreneurship@Cornell

	· Government and Community Relations

	· Johnson Museum of Art

	· Office of Human Resources

	· Technology Transfer

	· University Communications 


Interests
	· University-Wide

	· Class Year

	· Diversity (ethnicity, gender, sexual orientation)

	· Fundraising

	· Greek Life

	· Honor Societies

	· Regional Clubs

	· Religious


List below the interest areas you checked.

______________________________________
______________________________________

______________________________________
______________________________________

______________________________________
______________________________________

______________________________________
______________________________________

______________________________________
______________________________________

In rank order, list your top 5 interest areas.

1. ____________________________________

2. ____________________________________

3. ____________________________________

4. ____________________________________

5. ____________________________________

Exercise #2: Identify Your Skills Inventory

As you think about your present and future Cornell volunteer roles, what skills do you want to apply? Review the list of skills below and assign two codes to each one, using the following definitions:

Interest (I) – desire to use a skill
Aptitude (A) – knowledge of/ ability to perform skill


A lot of interest
A
Excellent aptitude
1


Moderate
B
Good
2


Little
C
Limited
3


No interest
D
No aptitude
4


I
A

Skill and Definition


___
___
Advocate:  Enlist support to advance the goals of an individual, organization, initiative or cause.


___
___
Analyze:  Examine data, ideas, objects, concepts or problems and draw appropriate conclusions.


___
___
Brainstorm:  Generate many ideas, options or possibilities without making a judgment or evaluation.


___
___
Build a Team:  Assess group strengths and weaknesses and negotiate agreeable roles to create a high performing group.


___
___
Coach:  Set mutual expectations and provide feedback and assistance to enhance individual or group performance.


___
___
Collaborate:  Work together with peers or clients in contributing to a group effort.


___
___
Consult:  Provide expertise in defining challenges and opportunities and recommending a plan of action.  


___
___
Coordinate:  Involve appropriate individuals or groups to achieve a task; arrange the proper or most efficient sequence and logistics of events or activities.  


___
___
Counsel:  Clarify issues; provide guidance, support and resources in personal decision-making and goal setting. 


___
___
Demonstrate Social/Cultural Sensitivity:  Recognize, respect and work with individual differences.


___
___
Envision:  Formulate and communicate a compelling vision and direction for a group or organization.  


___
___
Evaluate:  Assess the value of a service, product or an idea.


___
___
Facilitate Groups:  Guide group interaction to reach an agreement, accomplish a task or fulfill the needs of group members.


___
___
Implement:  Take necessary action to execute and complete a project or plan.  


___
___
Interview:  Build rapport and gather information or elicit views by verbal questioning.


___
___
Lead:  Guide and direct individuals and/or groups to accomplish goals and objectives.


___
___
Listen:  Actively attend to both the verbal and non-verbal message to fully understand the speaker.


___
___
Make Decisions:  Select and execute a suitable option to solve a problem or achieve an optimal result.  


___
___
Manage Projects:  Establish priorities, work plans, timelines and resources.  Set milestones and coordinate and track the work of the team to ensure on-time delivery.


___
___
Organize/Plan:  Pull together people, data and/or material resources into an order, arrangement or plan to meet objectives.


___
___
Persuade:  Influence others to alter a belief, adopt an attitude or take action.


___
___
Promote:  Endorse or champion a product, service, approach or concept.


___
___
Resolve Conflict:  Address issues with individuals, clients or group members to arrive at a mutually satisfactory outcome.


___
___
Serve as a Liaison:  Connect individuals, groups or organizations to enhance communication and build alliances.


___
___
Serve Constituents:  Assess and resolve constituent’s problem or need.  Strive to meet or exceed expectations.  


___
___
Set Goals:  Establish, clarify and communicate objectives and expected outcomes.


___
___
Solve Problems:  Discover the source of a problem and generate an appropriate solution.


___
___
Speak/Interact:  Express information or point of view in a clear and understandable manner.  Adapt language, tone and style to meet needs of the listener.  


___
___
Speak to Groups:  Present information or point of view to groups in a compelling and effective manner. 


___
___
Train/Instruct:  Teach or explain specialized knowledge using appropriate methods and technologies.


___
___
Write:  Focus, edit and express ideas using appropriate language, tone, punctuation and grammar.

adapted from ©2005, 2006 SkillScan Advance Pack
Place your skills in the appropriate boxes, matching to the codes you assigned above.  

	
	A: A lot of interest
	B: Moderate interest
	C: Some interest
	D: No interest

	1: Excellent

aptitude


	
	
	
	

	2: Good aptitude


	
	
	
	

	3: Limited aptitude


	
	
	
	

	4: No aptitude


	
	
	
	


List the skills you would like to use now and in a future volunteer role.


Use Now
Apply in the Future
______________________________________
______________________________________

______________________________________
______________________________________

______________________________________
______________________________________

______________________________________
______________________________________

______________________________________
______________________________________

Thank you for completing both exercises.  See you at CALC.  Go BIG RED!

